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Tutorial

Submission of a
Homebuyer Dream
Program® Funding

Request

Welcome and thank you for watching the Federal Home
Loan Bank of New York’s tutorial on Homebuyer Dream
Program® (“HDP”) Funding Requests

In this tutorial, we will provide an overview of the
completion a Funding Request as well as the
submission of the completed Funding Request to the
Federal Home Loan Bank of New York via our Secure
File Transfer Portal

Please note this tutorial is a visual presentation only
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NEW YORK




Submission of a HDP Funding Request

The member is responsible for
ensurin% HDP retention documents
are fully executed at the time of
closing

Homebuyer Dream Program®
documentation is located on the
Federal Home Loan Bank of New

York website

Federal Home Loan Bank
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OVERVIEW

The FHLBNY requires reimbursement of
funds to the member to occur by the
household’s commitment expiration

FHLBNY will reimburse the member on a
post closing basis

All documentation is reviewed for
eligibility, consistency and accuracy as to
the household closing

If applicable, FHLBNY will email the
member for additional details

Grant funds are disbursed to the member’s
Overnight Investment Account with the
FHLBNY

An email will be sent to the member to
confirm the funding of the HDP grant

The member is responsible for the
issuance (or recordation) of a subordinate
lien for the grant

r ‘| ABOUT  memers  BUSINESS  coMMUNITY CAREERS NEWS EVENTS

Federal Home Loan Bank . Community
Housing Programs

Lending Programs

FINANCIAL
INTELLIGENCE

Small Business Recovery :
Success Stories
Grant Program

R DREAM PROGRAM®

e 7\ ¢ L ]
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Forms, Guidelines and Agreements

Forms & Agreements

y B
HDP-006 Retention Documents PDF
HDP-006CO0P Co-Op Intention to Record
HDP-006FHA FHA Retention Documents
HDP-006FHAPR FHA Retention Documents (for Puerto Rico only)
HOP-006PR Retention Documents(for Puerto Rico only) PDF

A v

Search ..

HOMEBUYER
INFORMATION

FHLBNY MEMBER

INFORMATION

HDP PARTICIPATING
MEMBERS

RESERVATION REQUEST

FUNDING REQUEST

FORMS, GUIDELINES &
AGREEMENTS
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HDP FUNDING REQUEST PACKAGE — HDP REQUEST FORM

Homebuyer Dream Progrom  Request form.
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Household Funding Requests
must be submitted via the Portal
as one zip file per household




HDP FUNDING REQUEST PACKAGE — FHLBNY RETENTION DOCUMENTS

Conventional Loan Fully executed FHLBNY retention documents must be
provided within the HDP Funding Request

O Retention (HDP-006)

Federal Housing Administration ("FHA") Retention documents are form fillable PDF format
0 FHA Retention (HDP-006 FHA)

No alternations may be made to the retention
Co-Op Financing documentation

O Retention (HDP-006 COQOP
[ ] The Subordinate Mortgage or Declaration of

Puerio Rico Restrictive Covenant must be signed by all individuals
listed on the title to the subject property

O Retention (HDP-006 PR)
O FHA Retention (HDP-006 FHA PR)

-
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HDP FUNDING REQUEST PACKAGE — CLOSING
DISCLOSURE

The Closing Disclosure must demonstrate the following:

Closing Disclosure m:‘hmm;:m Femes
e - = _ = The total grant amount must be itemized as “HDP
S - = Grant”

Can this amowni increase after cesing?

— — The non-profit housing agency counseling fee, if
mm— — applicable, must be itemized on the Closing
S ———— — = L | Disclosure

Ballocn Paymaent :‘?-I::il "

: — = = |- The household’s minimum equity contribution of
Pt — e e $1,000 used towards down payment, closing costs
Morigage Insurance B -

B o — = = or costs paid before closing for the purchase of the
Monthly Payment . . .o
— B e — = = property must be clearly identified
Arncun con incresie cvr Lime Dot :—nnm
— I In accordance with AHP Regulation, a member may

— B e SR, " = provide cash back to a homebuyer at closing in an
— S ————— = . amount not to exceed $250 above the sum of the

e : ; S = items reflected on the closing disclosure as

— R = “Borrower paid before closing”
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HDP REQUEST FORM

The HDP Request Form, along with
other Forms, Guidelines and
Agreements, are located on the
FHLBNY website

@ Commundy - Housng Program: X l +

o O @ B https://www.fhibny.com/community/housing - programs/adp/

BUSINESS l FINANCIAL
ABOUTUS MEMBERS LINES l COMMUNITY JCAREERS NEWS EVENTS INTELLIGENCE

Podrd Moo Lows hak Comenunity Senall Business Recovery
trn Houaing Prog Landing Programa Grant Program

l Homebuyer Dream Program®

Firat Home Club™

Homebuyer Dream Program® (HDP)

The HOP is a Homeownership Set-Aside program managed within

regulatory requirements established by the Federal Housing Finance

Agency (FHFA)12 C.F.R. Part 1291, as may be amended from time to
time (AHP Requlation). The HOP provides funds in the form of a grant
to be used towards down payment and closing cost assistance to
first-time homebuyers earning at or below 80% of the Area Median
Income (AMI) and purchasing homes in New York, New Jersey,
Puerto Rico or the U.S. Virgin Islands.

Success Blorles

DREAM PROGRAM®

HOP OVERVIEW

HOMEBUYER INFORMATION

FHLENY MEMBER
INFORMATION

HOP PARTICIPATING
MEMUERS

RESERVATION REQUEST

FUNDING REQUEST

FORMS, GARDELINES &
AGREEMENTS

]

SUBMIT YOUR HOP
REQUEST
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HDP REQUEST FORM

The HDP Request Form is a Microsoft
Excel-based document that can
accommodate three (3) different
request types, depending on the
selection:

* New Household Reservation Request
* Funding Request

e Other Documentation Request

6 "Federal Home Loan Bank
NIiw YORK
Homebuyer Dream Program® Request Form I

Which type of form would you like to submit?

C New Household Reservation Request
O Funding Request
C  Other Documentation Request

| Initiate Household Request \

Note that once you've started the request form, you will not be able to change the form type; please ensure the correct type is selected
before proceeding.

|Additional Resources

* FHLBNY Homebuyer Dream Program (HDP) Webpage

HDP-005: Homebuyer Dream Program Request Form

o

|
Federal Home Loan Bank

NEW YORK




HDP REQUEST FORM

Select the Funding Request option, then
Initiate Household Request to begin

Once a request type has been selected
and initiated, there is no opportunity to
change the request type or start over.

In this event, a new copy of the form will
need to be downloaded from the FHLBNY
website

6 "Federal Home Loan Bank
NIiw YORK
Homebuyer Dream Program® Request Form I

Which type of form would you like to submit?

C New Household Reservation Request

[ O Funding Request ]

C  Other Documentation Request

v

Note that once you've started the request form, you will not be able to change the form type; please ensure the correct type is selected
before proceeding.

Additional Resources

* FHLBNY Homebuyer Dream Program (HDP) Webpage

HDP-005: Homebuyer Dream Program Request Form

Federal Home Loan Bank

NEW YORK



HDP REQUEST FORM

A status bar is located at the top of the form to assist as
you complete each required section

The HDP Request Form must be 100% completed prior
to submission to the FHLBNY

Each Section will have a Field Symbol indicating whether
the section is Required for completion, has been
completed with a Valid Entry or contains an Invalid
Entry. A Field Symbol Legend indicates the meaning of
each symbol

Incomplete sections within the HDP Request Forms
submission will result in delays during processing. For
ease of use, a hyperlinked table of contents is provided
at the top of the form to assist the user during
navigation

The table of contents includes progress indicators which
are updated in real time as you complete the form

The progress indicators confirm which sections are
completed as well as those sections which require
attention

.-

Federal Home Loan Bank
g NEW YORK

Homebuyer Dream Program® Request Form

HDP-005: Homebuyer Dream Program Request Form

#55555 (Last Name, First Name) % Complete (Required Fields)
Field Symbol Legend \
Required |0 Valid Entry |O Invalid EntryIO No Entry Required

1 FHLBNY Member

2 Household Information

3 Grant Summary

Progress Progress

Complete « | 4 Mortgage Information &
4

04

Complete

Complete o | 5 Other Grants Complete

Complete o | 6 Member Certification Complete

e

LY
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HDP REQUEST FORM

The member representative executing
the HDP Request Form is one of the
designated users authorized to submit
household files via the FHLBNY Portal

Submissions by unauthorized users will
be denied

Member Certification Back to Top A
Status: Complete

The undersigned acknowledges that:

(1) The Member shall comply with all the requirements established by the Federal Housing Finance Agency (“FHFA”)
Affordable Housing Program regulations, 12 C.F.R. Part 1291 (“AHP Regulation”), the FHLBNY AHP Implementation Plan
(the “Implementation Plan”), and the FHLBNY Program Guidelines (the “Program Guidelines”), which govern the Bank’s
Homebuyer Dream Program, whether now existing or hereafter amended or implemented;

(2) the FHLBNY may deny or recover the grant if the FHLBNY discovers that the household does not meet Program
requirements, the Member provided false, misleading or incomplete information to FHLBNY, or pursuant to the terms
and conditions set forth in the AHP Regulation, Implementation and Program Guidelines; and

(3) nothing contained in the Program Guidelines, Implementation Plan or this Program Request Form may be construed
as an agreement or commitment on the part of FHLBNY to provide reimbursement of grant subsidy to the Member.

The undersigned certifies that the information contained in this Program Request Form is true and accurate.

By typing or signing your name below, you agree that you signed this document with an electronic signature. You intend
your authorized electronic signature to have the effect of your written signature. You have viewed and read this
disclosure and this document before you signed it and you agree to be bound by the terms contained in this document.
Please print and/or save a copy of this document. We may rely on, and enforce, this document in electronic formoras a
paper version of the electronic form.

Authorized Member Representative Name  Title Date

John Doe ©| Loan Servicer (~] 1/1/20XX (¥]
Email Address Telephone (including Area Code)
| John.Doe@Sample.com |0 555-555-5555 (¥]

A Back to Top HDP-005: Homebuyer Dream Program Request Form

Federal Home Loan Bank
NEW YORK



Overview

Tutorial
TOpiCS Funding Request

HDP Request Form (HDP-
005)

[ Secure File Transfer

Federal Home Loan Bank




SUBMISSION OF FUNDING REQUEST

Funding Request

1_Retention Documents.pdf
2_Closing Disclosure.pdf
3_Certificate of Intent to Record.pdf
HDP Funding Request.xlsx

Federal Home Loan Bank
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SUBMISSION OF FUNDING REQUEST

J Q Community - Housing Program: X l+

& O @ & https://www.fhibny.com/community/housing-programs/hdp/ %

BUSINESS FINANCIAL
ABOUTUS MEMBERS LINES COMMUNITY JCAREERS NEWS EVENTS |vrpiVicENCE

Federal Home Loan Bank Community Small Business Recovery Siictass Stovies

= EUOg S ot Lending Programs Grant Program il

Affordable Housing Program

‘ = DREAM PROGRAM®

First Home Club™

HDP OVERVIEW

HOMEBUYER INFORMATION

Homebuyer Dream Program® (HDP) FHLBNYHENBER
INFORMATION

The HDP is a Homeownership Set-Aside program managed within :gzgégg'c”’”‘”s

regulatory requirements established by the Federal Housing Finance

Agency (FHFA)12 C.F.R. Part 1291, as may be amended from time to RESERWATION REQUEST

time (AHP Regulation). The HDP provides funds in the form of a grant FUNDING REQUEST

to be used towards down payment and closing cost assistance to

o . . . FORMS, GUIDELINES &

first-time homebuyers earning at or below 80% of the Area Median AGREEMENTS

Income (AMI) and purchasing homes in New York, New Jersey,
Puerto Rico or the U.S. Virgin Islands.

SUBMIT YOUR HDP
REQUEST
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SUBMISSION OF FUNDING REQUEST

— Log in

LR
Federal Home Loan Bank
NEW YORK

Username: | |

Forgot Username

Password: | |

Forgot Password

The Web Transfer Client has been tested for use with the
following browsers:

« Internet Explorer - vil

» Firefox - v65 or later

« Safari - Mac, v11 or later
= Chrome - v73 or later

Please Note: Cockies must be enabled in the browser.

Federal Home Loan Bank
NEW/ YORK



SUBMISSION OF FUNDING REQUEST

E Web Transfer Client x BF

& O @ £ httpsy/transfer.fhlbny.com/#/ Q = @

Y Filter

FILE TRANSFER SYSTEM

~ i My Folders O Name a Size a Date a Upload Manager W

i fromFHLBNY »  Completed (0)
0 fromFHLBNY

* In Progress (0)

Mo uploads in progress

¥ Pending (0)

Mo pending uploads

.
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SUBMISSION OF FUNDING REQUEST

€ open pt

« v A || s ~STAGING » v|®] [ Search P

Organize = Mew folder Bz~ [TH 9

~ Narme Type Size ~

a[ Sample Request WinZip File 34KB

) )

File name: | Sample Request v | Allfiles ™
Open Cancel

.
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SUBMISSION OF FUNDING REQUEST

FILE TRANSFER SYSTEM 4 E =

~ W MyFolders O Name a Size a Date & Upload Manager W

W fromFHLBNY * Completed (1)

o fromFHLBNY sample Request.zip—33.51 KB W

* In Progress (0)

No uploads in progress

* Pending (0)

No pending uploads

Federal Home Loan Bank
NEW YORK



SUBMISSION OF FUNDING REQUEST

" Federal Home Loan Bank

Niw YORK

I Homebuyer Dream Program® Request Form

Which type of form would you like to submit?

C  New Household Reservation Request

' Funding Request

C Other Documentation Request l
Initiate Household Request

Note that once you've started the request form, you will not be able to change the form type; please ensure the correct type is selected
before proceeding.

* FHLBNY Home| Dream Program (HDP) We

HDP-005: Homebuyer Dream Program Reg

Federal Home Loan Bank
NEW YORK



www.FHLBNY.com

2021 AHP Implementation Plan

HDP Guidelines

HDP tutorials

Email us at

HDP@fhlbny.com

We encourage you to review the 2021 AHP
Implementation Plan, the 2021 HDP Guidelines, and
HDP tutorials located on our website

Thank you for viewing the Homebuyer Dream
Program® tutorial. If you have any program or
household specific questions, please contact us!

Federal Home Loan Bank
NEW YORK
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